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TAP DPOAN CONG NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
THAN - KHOANG SAN VIET NAM o "
CONG TY CO PHAN Bl - Tardy - Dk Dy

THAN VANG DANH - VINACOMIN

S6: 466 /QD-TVD Usng Bi, ngcy{8thdng 3 nim 2024

QUYET PINH
Ban hanh Quy che thwe hién dan chi ¢ co s¢
tai Cong ty Co phan Than Vang Danh - Vinacomin

HOI PONG QUAN TRI
CONG TY CO PHAN THAN VANG DANH-VINACOMIN

Cén ik Diéu 1é 16 chire va hoat déng cua Cong ty Cé phan Than Vang Danh-
Vinacomin;

Can cir Ludt thuc hién ddn chu o co so s6 10/2022/QH-15 ngay 10/11/2022
Cua Quoc hoi;

Can cu Nghz dinh so ' 59/2023/ND-CP ngay 14/8/2023 cua Chinh phu quy dinh
chi tiét mot so diéu cia Ludt Thwc hién ddan chit ¢ co soy Nghz dinh so
145/2020/ND-CP ngay 14/12/2020 cua Chinh phu quy dinh chi tiét va huéng dan
thi hanh mot s6 diéu ciua Bo ludt Lao dong vé diéu kién lao dong va quan hé lao
dong;

Can cir Quy ché thuc hién dan chii ¢ co s6 tai Tdp doan Cong nghiép Than -
Khodng san Viét Nam s6 89/OD-TKV ngay 19/01/2024 cua Hoi dong thanh vién
Tdp doan; ‘

Can cit Nghi quyét s6 O#/2024/NQ-HDQT ngay & /3/2024 cua Hoi dong
quan tri Cong ty.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché thuc hién dan chu & co s&
tai Cong ty CO phan Than Vang Danh - Vinacomin.

: Dié}l 2. Quyét dinh nay c¢6 hiéu luc thi hanh ké tir ngay ky ban hanh va thay
thé Quyét dinh s6 21/QD-TVD ngay 16/11/2021 va cac quy dinh trude day trai voi
Quyeét dinh nay deéu bai bo.

~ Diéu 3. Céc thanh vién Héi ddng quén tri, Gidm doc, Pho Gidm doc cong ty,
Ké toan truong va Thu trudng don vi, can bd cong nhan vién trong Cong ty can ctr
Quyeét dinh thi hanh./,

Noi nhin:

- Dang uy Cong ty (B/c, e-copy);

- TV HDQT, BKS (e-copy);

- Cong doan, DTN Cong ty (e-copy);
- Gb, PGD, KTT Cong ty (e-copy);
- Thu ky Cong ty (e-copy):;

- Cac don vi trong Cong ty (e-copy);
- Luu: VT, TCLD.
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TAP DOAN CONG NGHIEP CONG HOA XA HQI CHU NGHIA VIET NAM
THAN - KHOANG SAN VIET NAM Péc 1ap - Ty do - Hanh phic
CONG TY CO PHAN
THAN VANG DANH - VINACOMIN

QUY CHE
THU'C HIEN DAN CHU O CO SO TAI CONG TY
CO PHAN THAN VANG DANH - VINACOMIN
(Ban hanh kém theo Quyét dinh sé. 466 /OD-TVD ngay 18/3/2024)

3 Chuong 1
NHUNG QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh

Quy ché nay quy dinh vé viée to chirc dbi thoai va thuc hién quy ché dan chu
& co sé tai Cong ty C6 phan Than Vang Danh - Vinacomin.

Piéu 2. Poi twong ap dung

I. Nguoi st dung lao dong - Cong ty Co6 phan Than Vang Danh -
Vinacomin.

2. Ngudi lao dong lam viée cho Cong ty C6 phan Than Véang Danh - Vinacomin.

3. T6 churc dai dién ngudi lao dong lam viée tai Cong ty C6 phan Than Vang
Danh - Vinacomin.

4. Nguoi dai dién cho Tép doan cong nghiép Than - Khoang san Viét Nam
lam viéc tai Cong ty C6 phan Than Vang Danh - Vinacomin.

5. Céac to chuc, ca nhan thuéc Cong ty Cod phan Than Vang Danh -
Vinacomin c¢ lién quan truc tiép dén thuc hién Quy ché nay.

Piéu 3. Giai thich tir ngir

Trong Quy ché nay, céc tir ngtr dudi day dugc hiéu nhu sau:

1. Cong ty Co phan Than Vang Danh - Vinacomin (sau day viét tat la Cong
ty) la doanh nghiép do TKV nam gitr trén 51% von diéu 18, duge td chirc dudi hinh

thitc cong ty C6 phan theo Quyét dinh s6 1119/QD-BCN ngay 03/04/2007 cua Bo
truong Bo Cong nghiép.

2. Nguoi s dung lao déng (sau day viét 1a NSDLD) la Céng ty, dai dién la
Giam dbc cong ty va nhing nguoi duge Gidm dbc iy quyén quan ly lao dong, gbm
cac Pho Giam dde, Quan dde phan xuong va Trudng phong ban quan ly, diéu hanh
Cong ty.

3. Nguoi lao déng (sau day viét |a NLD) 1a nguoi lam viée cho Cong ty theo
hop dong lao dong.

4. Don vi truc thuge Cong ty la cdc phan xuong va cdc phong ban quan ly,
diéu hanh ndm trong co cdu t6 chire cua Ca ong tyV
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5. T6 chite dai dién NLD tai Cdng ty la Ban chap hanh Céng doan cong ty
C6 phan Than Vang Danh (sau day viét tat la BCH Cong doan cong ty) va t6 churc
clia NLD dugc thanh 1ap theo quy dinh cta B6 luat Lao dong (néu co).

Piéu 4. Nguyén tic doi thoai, thue hién quy ché din chi & co s&

I. Thi¢n chi, hop téac, trung thuc, binh déng, cong khai, minh bach.

2. Bao dam sy lanh dao cua Pang, vai tro nong cbt ctia cac td chue chinh tri -
xa hoi trong thuc hién dan chu ¢ co s0.

3. Bao dam c6 su tham gia ctia cac bén trong céac hoat dong dbi thoai va thuc
hién déan chu co sé tai noi lam viéc theo quy dinh cua phép luét; quyén cta nguoi

lao dong duoc biét, tham gia v kién, ban, quyét dinh va kiém tra, giam sat viéc thuc
hién dan chu & co so.

4. Noi dung dbi thoai, thuc hién dan cht co s tai noi 1am viéc phai phu hop
voi quy dinh cua phap ludt va dao duc xa hoi, tap trung vao nhiing van dé lién
quan truc tiép dén quyén, nghia vu, loi ich ctia cac bén, cing nhau huéng téi muc
tiéu xdy dung quan hé lao dong hai hoa, 6n dinh, tién b tai noi lam viéc.

5. Tén trong quyén hop phap va loi ich chinh dang cua NLD, NSDLP va céc
t6 chire, ca nhan khac c6 lién quan.

6. Ton trong y kién dong gop cua nguoi lao dong, kip thoi giai quyét kién
nghi, phan anh ctia nguoi lao dong.

Piéu 5. Quyén va nghia vu cia nguoi lao dong trong thue hién dan chi ¢ co
s&

l. Quyén cua nguoi lao dong:

a) Puoc cong khai thong tin va yéu cau cung cép thong tin day du, chinh
xac, kip thoi theo quy dinh cua phép luat.

b) Pé xuit sang kién, tham gia ¥ kién, ban va quyét dinh di véi cac noi
dung thue hién dén chu ¢ co so theo quy dinh cta Luat nay va quy dinh khéc ctia
phap luat c6 lién quan.

C) Klem tra, gidm sat, kién nghi, phan anh, khiéu nai, t6 cdo, khoi kién doi

v6i cac quyét dinh, hanh vi vi pham phap luat vé thuc hién dan chu & co s theo
quy dinh cua phap luat.

d) Dugc cong nhén, ton trong, bdo vé va bao dam quyén, loi ich hop phap
trong thuc hién dan chu ¢ co s¢ theo quy dinh ctia phap luat.

2. Nghia vu cua nguoi lao dong;:

a) Tuén thu quy dinh cua phép luat vé thuc hién dan chi & co so.

b) Tham giay kién vé céc nodi dung duoc dua ra ldy y kién & co s theo quy
dinh ctia Quy ché nay va quy dinh khéc cta phap luét ¢6 lién quan.

¢) Chap hanh quyét dinh cta ngucn st dung lao dong.

d) Kip thoi kién nghi, phan anh, t6 cédo dén co quan c6 thim quyén khi phat
hién hanh vi vi pham phép luat vé thuc hién dan chu & co so.

d) Ton trong va bdo dam quyén va loi ich hop phép cia nguoi str dung lao
ddng va cdc to chure, ¢4 nhéan c6 lién quan, S
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Chwong 11
THU'C HIEN DAN CHU O CO SO TAI NOI LAM VIEC

Muc 1
CONG KHAI THONG TIN

Diéu 6. N§i dung NSDLD cong khai cho NLD bidt

Trur cac thong tin thuge bi mét nha nudce, bi mat kinh doanh hoic thong tin
chua duge cong khai theo quy dinh cua phép luat, NSDLD phai cong khai trong
ndi bo cho NLD biét cac noi dung sau day:

1. Tinh hinh san xuét, kinh doanh gbm: nhirng thuan loi, kho khan trong thuc
hi¢n nhiém vu; nhimg chi truong 16n vé quan ly, diéu hanh cua cong ty;

2. Noi quy lao dong, thang luong, bang luong, dinh mic lao dong, Quy ché
quan ly lao dong; Quy ché quan ly Quy khen thudng, Quy phic lgi; Quy ché thi
dua, khen thuong; Quy ché dao tao; Céc dinh muc kinh té, ky thuat trong san xuét
kinh doanh; Quy dinh vé cOng tac an toan, vé sinh lao dong va bao vé mai truong
va cac van ban quy dinh khac cua nguoi st dung lao dong lién quan dén quyén,
nghia vu va loi ich ctia ngudi lao dong;

3. Thoa udce lao dong tap thé;

4. Viéc trich 1ap, st dung quy khen thuéng, qu§ phuc loi va cac quy do
ngudi lao dong dong gop (néu co);

5. Viée trich ndp kinh phi cong doan, dong bao hiém xa hoi, bao hiém y té,
bio hiém that nghiép;

6. Tinh hinh thyc hién céng tc thi dua, khen thuong, ky luat, giai quyét
kién nghi, phan anh lién quan dén quyén, loi ich va nghia vu cua nguoi lao dong;

7. Quy ché thuc hién dan chi cia doanh nghiép;

8. Cac ndi dung khic vé thong tin tai chinh, quan ly tai san cong, vé cong tc
can b theo quy dinh ctia phép luét va quy ché thuc hién dan chu tai cong ty.

Khuyén khich NSDLD cong khai céc thong tin vé viéc bao dam dao dtrec,
van hoa kinh doanh, viéc thuc hién trach nhiém xa hoi cua doanh nghiép.

Di¢u 7. Hinh thirc va thoi diém cong khai thong tin

1. Hinh thire cong khai théng tin:

Céan ct vao dic diém san xuét, kinh doanh, t6 chire lao dong va noi dung
cong khai, Cong ty c6 thé lya chon mét hodc mot sb hoic tét c4 cac hinh thirc sau:

a) Niém yét cong khai tai noi lam viéc & nhitng noi thuan loi dé nguoi lao
dong doc, biét.

b) Thong béo tai hoi nghi nguoi lao dong; tai hoi nghi dbi thoai gifta nguoi
str dung lao dong va Ban Chap hanh Cong doan Cong ty, ban dai dién cta td chirc
dai dién khac ctia ngudi lao dong tai cong ty (néu ¢0); tai cdc cudc hop, giao ban
dinh ky hang tuén, théng (tlty vao tinh hinh san xuét kinh doanh):

¢) Théng bio bing van ban dén toan thé nguoi lao dong;

d) Thong qua nguoi phu trach cac don vi, bo phéan cia doanh nghiép dé
thong béo dén nguoi lao dong; thong qua ban/phong, cac bd phan, ban tin noi bé@
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truyén thanh ndi b, mang thong tin ndi bd (hé théng portal) hodc bang van ban gui
dén nguoi lao dong, to chuc dai dién nguoi lao dong tai cong ty;

d) Thong bao bang van ban dén Ban Chap hanh Cong doan Cong ty, ban dai
dién cua td churc dai di¢n khdc cua nguoi lao dong tai cong ty (néu co) dé thong
bao dén nguoi lao dong;

e) Thong béo qua hé thong thong tin ndi bd hoic dang tai trén cong thong tin
dién tu, trang thong tin dién tur cia cong ty;

g) Thong qua mang vién théng, mang xa hoi hoat dong hop phéap theo quy
dinh ctia phép luat va duoc sy thong nhit ctia Ban Chap hanh Coéng doan cong ty,
ban dai dién cuia t6 chirc dai dién khéc cia nguoi lao dong tai cong ty (néu co);

h) Hinh thirc khac ma phép luat khong cam.

2. Thoi diém cong khai thong tin

Thong tin quy dinh tai Dicu 6 phai duoc cong khai cham nhét 1a 15 ngay ké
tlr ngdy c6 quyét dinh, van ban cia ngudi c6 tham quyén vé noi dung can cong
khai, trir truong hop phap luat ¢6 quy dinh khéc

Piéu 8. Trach nhiém to chirc thuc hién viéc cong khai thong tin & doanh
nghiép

1. Nguoi st dung lao dong c6 trach nhiém tb chic déng tai cdc thong tin quy
dinh tai Diéu 6 cua Quy ché nay trén trang théng tin dién tir ndi bd hoic hé thong
thong tin dién tir ndi bo it nhat 1a 20 ngay lién tuc ké tur ngay bat dau dang tin hodc
gui thong tin, trlir trudng hop phép lut ¢ quy dinh khac.

2. Cung vé6i viée thuc hién cdng khai théng tin bang cac hinh thic quy dinh tai
khoan 1 ctia Diéu nay, can cr vao dic diém, tinh chét hoat dong va ndi dung can cong
khai, nguoi sir dung lao dong c6 thé quyét dinh lua chon thém céc hinh thirc cong khai
khéc quy dinh tai khoan 1 Piéu 7 cua Quy ché nay phu hop véi didu kién thuc té bao
dam dé nguoi lao dong tiép can théng tin chinh xac, ddy du, kip thoi, thuan loi.

3. Nguoi st dung lao dong c¢é trach nhiém td chirc cung cép thong tin theo
yéu cau cia ngudi lao dong doi voi nhiing théng tin trong thoi han cong khai ma
chua dugc cong khai, thong tin da hét thoi han céng khai hoac thong tin dang duogc
cong khai nhung vi 1y do bat kha khang ma ngudi yéu cau khéng thé tiép can duoc.

4. Truong hop phép luét c6 quy dinh khéc vé hinh thire, cach thic thuc hién
cong khai d6i véi noi dung théng tin cu thé thi ap dung theo quy dinh do.

Muc 2
NGUOI LAO PONG BAN VA QUYET DINH

Tiéu muc 1
NOI DUNG, HINH THUC VA TRACH NHIEM TRONG VIEC TO CHUC
DE NGUOI1 LAO PONG BAN, QUYET PINH

Diéu 9. Nhirng ndi dung nguoi lao dong ban va quyét dinh
1. Noi dung thuong lugng tap thé da dat duoc theo quy dinh cua phép lut, >
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2. Viéc 1ap cac loai quy va thu, chi, quéan ly, st dung cac khoan tir thu nhép,
dong gdp cua nguoi lao dong.

3. Viéc bau, cho thoi lam thanh vién Ban Thanh tra nhan dan.

4. Noi dung nghi quyét cua hoi nghi nguoi lao dong.

5. Céac nodi dung tu quan khac trong ndi bd doanh nghiép khong trai vai quy
dinh cta phép luat, phu hop véi dao dire xa hoi.

Piéu 10. Hinh thirc nguoi lao dong ban va quyét dinh

1. Nguoi lao dong ban va quyét dinh céc ndi dung quy dinh tai cac khoan
2,3,4,5 Diéu 9 ctia Quy ché nay tai hoi nghi nguoi lao dong trén co so dé xuét ctia
Ban Chip hanh Céng doan cong ty, t6 chic dai dién khac cia ngudi lao dong O

cong ty (néu c6), ngudi sir dung lao dong hodc khi co it nhét 1a mot phan ba téng
sO ngum lao dong cua cong ty cung dé nghi.

2. Truong hop khong thé t6 chic hdi nghi ngudi lao dong vi ly do bat kha khang
hodc hm nghi da duoc triéu tap dén lan tha hai nhung van khong co it nhat hai phan ba
tong s6 nguoi lao dong hodc it nhét 14 hai phén ba ong s6 dai biéu c6 mat thi nguol su
dung lao dong, sau khi da thong nhét v6i Ban Chép hanh Cong doan cong ty, ban dai
dién cua td chirc dai dién khac ctia ngudi lao dong & co s& (néu cd), quyét dinh td chic
glri phiéu 14y y kién cua toan thé nguoi lao dong trong cong ty.

3. Viéc ban va quyét dinh ndi dung quy dinh tai khoan I Piéu 9 ctia Quy ché
nay thuc hién theo quy dinh cua phap luat vé lao dong.

Pi¢u 11. Trach nhiém trong viée to chirc dé nguoi lao dong ban, quyét
dinh va thwe hién quyét dinh ciia tdp thé nguoi lao dong

1. Nguoi su dung lao dong co trach nhiém phbi hop cung Ban Chap hanh
Cong doan cung cap thong nhét chii truong, xdy dung ké hoach t6 chirc hoi nghi
ngudi lao dong hodc to chirc gui phiéu ldy vy kién dé ngudi lao dong ban, quyét
dinh cac ndi dung quy dinh tai Diéu 9 cua Quy ché nay.

2. Nguoi su dung lao dong co trach nhiém phdi hop cung Ban Chip hanh
Cong doan cong ty, ban dai dién cua cac t6 chire khac cta nguoi lao dong tai cong
ty (néu c6) phd bién, hudng dan, don dbc viée thuc hién nghi quyét ctia hoi nghi
ngudi lao dong, quy ché thuc hién dan chu cua cong ty va cac ni dung khac da
dugc nguoi lao dong théng nhat, quyét dinh; cir dau mbi dé phéi hop, theo doi, dé
xudt xir ly kip thoi nhiing phat sinh trong qué trinh t6 chirc thuc hién.

3. Pinh ky 06 thang mdt lan, nguoi sur dung lao dong c6 trach nhi¢m phoi
hop cung Ban Chap hanh Céng doan cong ty to chiic kiém tra, danh gia két qua
thue hién nghi quyét hoi nghi ngudi lao dong; thong bao két qua kiém tra, danh gia
dén toan thé ngudi lao dong trong cong ty.

4. DBang vién, doan vién cong doan, nguoi lao dong trong cong ty co trach
nhiém tich cuc tham gia ban va quyét dinh cac ndi dung quy dinh tai Piéu 9 cua
Quy ché nay va nghiém tic thyc hién cdc quyet dinh da duoc tap thé théng nhat;
truong hop nhén thdy quyét dinh cta tap thé nguoi lao dong khong bao dam trinh
tu, thu tuc hoac ¢6 ndi dung trai voi quy dinh cua phap ludt, tréi dao dirc xa hoi thi
¢ quyén kién nghi, phan énh den Ban Chép hanh Céng doan cong ty hodc co quan
quan ly nha nude ¢ tham quyen,V
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Tiéu muc 2
HOQI NGHI NGUOI LAO PONG

Piéu 12. Noi dung hdi nghi nguoi lao dong

1. Céc ndi dung quy dinh tai Diéu 64 Bo Luat Lao dong nam 2019.

2. Céc ndi dung quy dinh tai Diéu 9 ctia Quy ché nay.

3. LAy phiéu tin nhiém can bo quan ly.

4. Noi dung khac ma cac bén quan tam.

Piéu 13. T6 chirc hdi nghi NLD

1. Hoi nghi ngudi lao dong do ngudi sir dung lao dong va td chirc dai dién
NLD tai cong ty ban dai dién cua td chtc dai dién khéc cua nguoi lao dong ¢ cong
ty (néu c6) phdi hop t6 chirc.

. HoI nghi nguot lao dong duoc t6 chirc dinh ky moi nim mot lan: dia
diém, thm gian t6 chirc Hoi nghi NLD, hinh thuce tryc tiép, truc tuyen hodc hinh
thire khac pht hop véi thoi diém do NSDLD quyét dinh sau khi trao d6i y kién véi
Ban chdp hanh Céng doan cong ty, ban dai dién ctia td chuc dai dién khic cta
ngudi lao dong & cong ty (néu co).

3. Hoi nghi nguoi lao dong duge t6 chie bat thuong khi ¢o dé xuat clia cac
ddi tuong quy dinh tai khoan 1 Diéu 10 caa Quy ché nay.

4. Hoi nghi nguoi lao dong dugce t6 chire ciing v6i Hoi nghi tong két cong tac
san xuét kinh doanh.

5. Hoi nghi duoc t6 chirc hop 18 khi ¢6 it nhét 13 hai phan ba tong s& ngudi
lao dong ctia doanh nghiép hodc it nhét 14 hai phan ba tong sé dai biéu duoc triéu
tap c6 mat. Nghi quyét, quyét dinh ctia hdi nghi duoc thong qua khi ¢ trén 50%
tong s6 nguoi du hoi nghi tan thanh va ndi dung khong trai voi quy dinh cta phép
luat, phu hop vdi dao dire xa hoi.

6. HO1 nghi nguoi lao dong dugc td chirc & cac cép quan ly nhu sau:

a) Cép cong ty.

b) Cap phong ban, phan xuéng va tuong duong.

c) Tuy theo diéu kién don vi c6 thé mo rong dén cép to, doi hoac hoi nghi
toan thé don vi.

7. Thoi gian, hinh thire t6 chtc hdi nghi NLD

- Hoi nghi NLP héng nam duge td chirc xong trude ngay 31/01 duong lich;
trong d6 hdi nghi cAp T6 xong trude 30/11, hoi nghi cép phan xudng/phong xong
trude 31/12, hoi nghi cdp Cong ty xong trude 31/01 (ndm sau).

- Hoi nghi nguoi lao dong dugc t6 chirc theo hinh thie hoi nghi dai biéu
hodc hoi nghi toan thé va duoc to chic cling voi Hoi nghi tong két nam. Déi voi
t6/ doi/ phan xudng/ phong ban ¢6 tir 100 lao dong tro xudng thi dé xuét lua chon
hinh thtrc hdi nghi toan thé; t6/ doi/ phan xuong/ phong ban ¢6 tur trén 100 lao

dong hodc c6 dia diém lam viéc & nhidu noi thi dé xuét t6 chice hoi nghi dai biéu
hodc hoi nghi toan thé. A’(/
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- Pé tap trung toi da nhén luc cho san xuat, Cong ty c6 thé s& t6 chirc nhiéu
hoi nghi trong cung 1 ngay theo hinh thirc Hoi nghi 2 trong 1 hogc 3 trong I, va
ting hoi nghi van dam bao noi dung theo quy dinh. Khi t6 chirc hoi nghi 2 trong 1
thi dai biéu du hoi nghi cling chinh 1a thanh vién tham gia d6i thoai.

- Pia diém, cach thire, thoi gian t6 chuc cu thé do Gidm déc cong ty/Thu
truong don vi quvet dinh sau khi trao doi y kién voi BCH Cong doan cung cap.

Piéu 14. S6 lwgng, thanh phan tham gia hoi nghi nguoi lao dong

1. Thanh phan du hoi nghi nguoi lao dong dugc quy dinh nhu sau:

a) Déi v6i don vi 6 st dung it hon 100 ngudi lao dong, thi t6 chirc hoi nghi
toan thé nguoi lao dong cua don vi, trr truong hop quy dinh tai diém b khoan nay,

b) Dbi v6i don vi ¢6 sur dung tir 100 nguoi lao dong trd 1én hodc co dudi 100
nguoi lao dong nhung lam viéc phén tan trén dia ban rong hodac vi ly do nghiép vu
khong thé bo vi tri 1am viéc, thi ngudi su dung lao dong thong nhét véi Ban Chap
hanh Coéng doan cung cap, ban dai dién ctia t6 chirc dai dién khéc cia nguoi lao
dong & co s¢ (néu cd) quyét dinh thanh phan tham du hoi nghi 13 toan thé nguoi
lao dong hodc dai biéu ngudi lao dong phtl hop véi ddc diém tinh hinh cta don vi;

. béi voi hoi nghi dai biéu cap cong ty: NSDLD va td chic Cong doan
thong nhat 5O luong, co cdu dai biéu tham du hdi nghi bén NSDLD va bén NLD

gom dai biéu duong nhién, dai biéu bau va dai biéu khach moi phu hop véi tinh
hinh véi diéu kién thuc té.

a) Dai biéu duong nhién:

al) Pai biéu duong nhién ctia Hoi nghi nguoi lao dong cép Cong ty gdm:

- Chui tich va cac Thanh vién Hoi dong quan tri cong ty;

- Giam dbc va céc Pho Giam dée cong ty, Truong ban va cac thanh vién Ban
kiém soat cong ty, Ké toan truong cong ty;

- Céc Uy vién BTV Coéng doan cong ty, Trudng ban Nit cong, Trudng ban
Thanh tra nhan dén;

- Bi thu va Pho Bi thu Pang uy cong ty;

- Bi thu Doan thanh nién cong ty:;

- Chu tich Hoi Cyu chién binh cong ty.

- Anh hung lao dong dang lam viéc tai don vi.

- Bi thu Chi bd, Trudng phong/ Quan dbc, Chu tich Cong doan, Bi thu Poan
thanh nién cac phong, phan xudng truc thude.

a2) Dai biéu duong nhién ctia Hoi nghi ngudi lao dong cap don vi gdm:

- Bi thu Chi b, Truong phong/ Quan déc va cac Pho phong/ Phé quan déc.

- Thanh vién BCH Cong doan Bo phan (t6 chirc dai dién NLD tai don vi).

- Bi thu chi doan, Chi hoi truong Hoi CCB, thanh vién Ban nit cong Céng ty,
T truéng ATV (néu c6); to trudng san xuét, tb truong cong doan.

a3) Dai biéu dwong nhién cua Hoi nghi nguoi lao dong cap t6/ddi gdom:

- T6 truong/Doi trudng san xuat;

- T6 trudong Cong doan; -~



- An toan vién (néu co).

b) Dai biéu bau:

b1) Dai biéu bau du hoi nghj nguoi lao dong cap Cong ty:

- Can ctr quy dinh vé sb luong, co cdu dai biéu, BCH Coéng doan, nhém dai
dién tham gia ddi thoai cuia nguoi lao dong tai Cong ty (néu co) binh xét, lua chon,
bau va lap danh sach dai biéu tham gia Hoi nghj NLD gtti cho Nguoi st dung lao
dong phu hop voi dac diém hoat dong cua don vi, nhung phai dam bao t6i thiéu

50% tong sé dai biéu dugce phan bo la nguoi lao dong truc tiép san xudt va can bd
k¥ thuat, nghiép vu khong gitr chire vu lanh dao.

Luu y: (i)Poi voi cde phan xuong va phong KB, Vat tu, KCS: Dagi biéu la
nguoi lao dong truc tiép san xudt khéng giit chirc vu lanh dao phai chiém it nhdt
50% tong s6 dai biéu ciia domn vi va phdi la nguoi tieu biéu, xuat sdc nhat trong lao
dong san xudt cuia don vi (Ia céng nhéan truc tiép san xudt- ké ca Té trucng sdan
xuar) khong binh bau céng nhin phu tro, phuc vu; (ii)Trieong hop don vi binh
bau nguoi khéng dam bao tiéu chudn dan dén nguoi lao dong co phan anh thi Thu
truweong don vi chiu trach nhiém trucc Gidm doc cong ty va s€ bi xir 1y theo Noi quy
lao dong;

- 86 luong cu thé hang nam BCH Coéng doan cong ty théng nhit voi Gidm
dbc cong ty phén bd co cau tuong ung voi so luong lao dong cua timg don vi va
duoc lam tron dén hang don vi.

b2) Pai biéu bau du hdi nghi ngudi lao dong cap don vi:

- Déi v6i Té san xudt ¢6 dén 20 lao dong thi bau it nhat 05 dai biéu;

- Pbi véi to san xudt c6 tir 21 lao dong trd 1én thi clr tang thém 10 lao dong
s& bau thém 01 dai biéu (theo nguyén tac lam tron dén hang don vi);

Thu truong don vi va BCH Coéng doan b phén thng nhat, quyét dinh so
luong, co cau dai biéu duoc bau tham du hoi nghi cho phu hop (chi quy dinh 3O
luong tdi thiéu, khong khdng ché s6 lugng t6i da dai bicu du Hoi nghi cap don vi).

¢) Pai biéu moi tham du cua Hoi nghi nguoi lao dong cdp Cong ty: Can clr
vao didu kién thuc té hang nam va mé rong dan chu, ngoai cac dai biéu duong
nhién va dai biéu bau, Cong ty c6 the moi thém dai biéu 1a ngudi lao  dong c6 thanh
tich xuét sic trong lao dong san xudt, cac mat cong tac duoc cac cép ting thudng
Danh hiéu thi dua, Bang khen.

d) Pai biéu moi tham du ctia Hoi nghi nguoi lao dong TKV

Do dic thi cia mo hinh t6 chirc Tap doan, dé mé rong dan chu, ngoai cac
dai biéu 1a nguoi lao dong thudc TKV, TKV moi thém dai biéu thudc cac cong ty
con, cong ty lién két ctia TKV co t6 chire cong doan truc thudc Cong doan TKV du
hoi nghi ngudi lao dong TKV, gébm céac thanh phan:

- Chu tich HDTV/HPQT, Trudng ban kiém soat, Giam dde, Chu tich Cong
doan; Bi thu dang Uy, Bi thu doan thanh nién chuyén trach;

- Nguoi lao dong xuét sic (sd luong do TKV phén bd)

Diéu 15. T chirc Hoi nghi ngudi lao d@ng%
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1. Noi dung Hoi nghi NLD do nguoi st dung lao dong va td churc dai dién
ngub’i lao ddng trao ddi, thdng nhit dé dwa vao chuong trinh hoi nghi.
. Thot gian, dia diém, cach thic to chirc Hoi nghi nguoi lao dong do
NSDLD quyét dinh sau khi trao doi y kién véi BCH Coéng doan cung cap va t6
chure dai dién nguoi lao dong tai cong ty (néu co).

3. S6 luong, thanh phan, co céu dai biéu theo quy dinh tai Diéu 14 Quy ché
nay va phan céng nhiém vu do NSDLD théng bao sau khi trao d6i ¥ kién véi véi
cong doan cong ty va to chure dai dién ngudi lao dong tai cong ty (néu co).

4. It nhat 10 ngay truoc ngay t6 chirc Hoi nghi NLD, nguoi str dung lao dong
¢6 trach nhiém gui gidy moi tham gia hoi nghi cho cac thanh phan tham gia hoi
nghi quy dinh tai dlem al va diém b khoan 2 Piéu 14 Quy ché nay, trong d6 ghi rd
thoi gian, dia diém t6 chirc hoi nghi va ndi dung chuong trinh hoi nghi.

Khi nhan duoc gidy moi, dai dién tham du hoi nghi NLD phai khang dinh
tham gia hoi nghi. Truong hop co it hon 70% tong sb dai bleu triéu tap tham du
hoi nghi thi Tong gidm doc xem xét, quyet dinh lui thoi gian to chirc hoi nghi vao
thoi gian thich hop sau khi thong nhat véi véi cong doan cong ty va to chic dai
dién nguoi lao dong tai cong ty (néu co).

5. Phan c¢ong trach nhiém chuén bj hoi nghi

a) Trach nhiém cua bén nguoi st dung lao dong:

al) Tong hop danh sach dai biéu tham du hoi nghi nguoi lao dong (bao gom
ca dai biéu bén nguoi sir dung lao dong va dai biéu bén ngudi lao dong).

a2) Chuén bj va trinh be}y tai hoi nghi bao céao tinh hinh thuc hién céc noi
dung hdi nghi NLD theo mot s6 ndi dung sau:

- Tinh hinh san xuét, kinh doanh ctia nguoi st dung lao dong;

- Viéc thyc hién hop dong lao dong, thoa udc lao dong tap thé, ndi quy lao
dong, quy ché va cam két, thoa thuan khac tai noi lam viéc;

- Diéu kién lam viéc;

- Yéu cau ctia ngudi lao dong, t6 chie dai dién ngudi lao dong (néu c6) ddi
v61 nguoi st dung lao dong;

- Yéu céu cua nguoi su dung lao dong ddi véi nguoi lao dong, t6 chirc dai
dién nguoi lao dong (néu co);

a3) Phan cong ngudoi chu tri hoi nghi.

a4) Cht tri, phdi hop véi nguoi dai dién bén nguodi lao dong dé td chire, diéu
hanh hoi nghi NLD.

a5) Tham gia thao luan, tra 16i cdc van dé néu ra tai Hoi nghi nguoi lao dong.

a6) Tlep thu, giai trinh kién nghi ctia NLD hodc tong hop dé nghi co quan cé
thim quyén giai quyét.

a7) Phéi hop véi to chirc dai dién nguoi lao dong phat dong va trién khai
thuc hién phong trao thi dua, khen thuéng.

a8) T6 chuc 14y phiéu tin nhiém can bd quan ly .

b) Trach nhiém cua bén nguoi lao dong:

bl) Bau chon nguoi lao dong tham gia hoi nghi dai biéu NLD.V



11

b2) Théng nhét lya chon va ci ngudi dai dién phoi hop v6i ngudi sir dung
lao ddng t6 chirc, chu tri, dieu hanh hoi nghi NLD.

b3) Lap danh sach dai biéu tham du hdi nghi giri nguoi st dung lao dong tong
hop.

b4) Chué”in bi va trinh bay tai hoi nghi vé cac van dé lién quan thudc trach
nhiém cua t6 chuirc dai dién nguoi lao dong tai cong ty:

~ -Baocao két qua t6 chuc Hoi nghi NLD cap dudi truc thude va tong hop céc

kién nghi cia NLD.

- Bdo cdo tra 16i va tiép thu ¥ kién ctia dai biéu vé nhiing vén d& thudc trach
nhiém cua t6 churc cong doan.

- Bdo cao viéc tham gia xdy dung, sua do6i cac ndi quy, quy ché lién quan
truc tiép dén quyeén lgi va nghia vu cua NLD;

- Kién nghj ctia tap thé NLD v6i NSDLD, y kién ctia NLD gép ¥ vao ndi
dung du thao quy dinh, quy ché ndi bo.

- Bé xuét, kién nghi cdc ndi dung dua ra hoi nghi theo quy dinh tai Diéu 19

Quy ché nay va cac van dé khic ma nguoi lao dong, t6 chirc dai dién nguoi lao
dong tai co sO quan tam.

b5) Tham gia thao luan, tra 10i cdc van dé néu ra tai Hoi nghi nguoi lao
dong.

b6) Phdi hop véi ngudi str dung lao dong phat dong, trién khai phong trio thi
dua.

¢) Truong ban thanh tra nhan dan chuén bi va trinh bay bao céo tai Hoi nghi
tinh hinh hoat dong cua Ban thanh tra nhan dan.

d) Vian phong cong ty chu tri, théng nhat v6i Cong doan Cong ty dé xuit bd
tri lich dé 1anh dao cong ty du HNNLD cép don vi; Phong TCLD chu tri, thong
nhét véi Cong doan cong ty dé phan bo dai biéu du hoi nghi nguoi lao dong cap
Cong ty.

6. Chu tri H61 nghi:

Hoi nghi NLD duoc to chirc cung voi Hoi nghi téng két hoat dong san XUuat,
kinh doanh hang nam cua don vi.

—,Cép Cong ty: Chi tich HDQT, Giam déc cong ty va Chu tich Cong doan
cung cap chu tri;

- Cép don vi: Thu trudng don vi va Chu tich Cong doan B phén;

- Cép T6 san xuét: To truong san xuat va To truong cong doan.

7. Biéu hanh hoi nghi

~ Chu tich HDQT, Giam dbc Cong ty va ngudi dai dién BCH' Cong doan cuing
cap cui dong chu tri diéu hanh hoi nghi.

Hoi nghi NLD cép cong ty duge tién hanh theo cac bude chii yéu sau:

a) Khai mac (Chao cd, hat Qudc ca, tuyén bé 1y do, gidi thiéu dai biéu, théng
qua chuong trinh Hoi nghi’).{/

' D6i voi cdp Cong ty 1a Chu tich Cong doan cong ty; doi voi cip don vi la Chi tich Cong doan bo phan.
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b) Ctr thu ky ghi bién ban.

¢) Béo cdo tong hop tu cach dai biéu tham du Hoi nghi.

d) Cac bén trinh bay bao cao do bén minh chuén bi theo c4c noi dung quy
dinh tai Khoan 5 Diéu 15 ctia Quy ché nay.

d) Ban Thanh tra nhan dén trinh bay Béo cdo hoat dong ctia Ban thanh tra nhan
dan.

e) Trao doi, thao luan ndi dung cac béo cdo va cac van dé dua ra tai hoi nghi.

g) Bau Ban thanh tra nhan dén (néu co).

h) Biu dai biéu du hoi nghi cap trén (néu co).

i) LAy phiéu tham do tin nhiém can bd quan ly.

k) Ky két, stra doi, bd sung Théa ude lao dong tap thé (néu co).

1) Khen thuong (néu c6) va phat dong phong trao thi dua.

m) Thong qua Nghi quyét hoi nghi.

n) Bé mac (Chao co, hat Quéc ca).

8. Khi tién hanh hoi nghi, mdi bén c6 trach nhiém cir 01 ngudi tham gia t6
thu ky dé ghi Bién ban hoi nghi. Két thuc hdi nghi, T6 thu ky thong qua bién ban,
nguoi chu tri hoi nghi co trach nhiém ky vao bién ban. Truong hgp khong ky thi
T6 thu ky ghi ro ly do.

9. Cham nhét 03 ngay lam viéc ké tir ngay két thic Hoi nghi ngudi lao dong,
két qua hoi nghi ngudi lao dong phai dugce nguoi str dung lao dong thong bao cong
khai trong doanh nghi€p va bao cao két qua to chirc Hoi nghi véi co quan cap trén,
co quan c6 tham quyeén. T6 chice dai dién nguoi lao dong, nhém dai dién d6i thoai

cua nguoi lao dong (néu co) pho bién nhitng ndi dung chinh ctia Hoi nghi dén
nguoi lao dong la thanh vién.

Tiéu muc 3
LAY PHIEU TiN NHIEM CAN BQ QUAN LY
TAI HOI NGHI NGUOI LAO PONG

Piéu 16. Nguyén tic

1. Bao dam dan chu, khach quan, cong bang, minh bach; nghiém cAm va xu
ly nghiém minh cac hanh vi tac dong lam sai léch mirc d6 tin nhiém hozc loi dung
lay phiéu tin nhiém lam tén hai dén uy tin tap thé va c4 nhén, gdy mit doan két noi
bo.

2. Ly phiéu tin nhiém dugc thye hién truc tiép va cong bd két qua cong khai
tai Ho1 nghi NLD.

3. Két qua phiéu tin nhiém can by quéan ly nham gitp nguoi duoc lay phiéu tin
nhiém thay duoc mirc d¢ tin nhiém cta minh, c6 phuong huong khic phuc khuyét

didm, thiu s6t dé tiép tuc phin d4u, rén luyén, nang cao chét lugng va hiéu qua céng
tac.

Piéu 17. Pham vi va ddi twong Iy phiéu tin nhiém&
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1. Pham vi:

Viéc lay phiéu tin nhiém dbi voi can bo quan ly duogc thyc hién tai noi can
bo cong tac, noi can bo duge cu lam dai dién phan von va giir cac chirc danh thudce
cac ddi tuong lay phiéu tin nhiém.

2. Béi tuong lay phiéu tin nhiém:

a) Cap cong ty:

- Giam dbc, Phé Giam dbc, Ké toan truéng cé thoi gian bd nhiém Va/hoac
cong tac tai don vi lay phiéu tir 06 thang lién tuc tré 1én (tinh dén thoi diém t6 chirc
Hoi nghi NLD).

- Céc cén bd quan ly khac: Do don vi quyét dinh.

b) Tai don vi:

- Quén dbc phan xuong, Pho quan doc phan xudng;

- Truong phong, Phé phong;

- Cac can bd quan ly khac (néu co) do Giam ddc cong ty quyét dinh.

3. Péi tuong ghi phiéu tham do tin nhiém: La céc dai biéu chinh thic cta
Hoi nghi NLD cung cép (dai biéu duong nhién, dai biéu bau) va c6 tham du Hoi
nghi NLD (khéong bao gdbm dai biéu moi).

Picu 18. Noi dung lay phleu tin nhiém

1. N6i dung lay phiéu tin nhiém

a) Két qua thuc hién nhiém vu theo chuong trinh, ké hoach nam, gém:

- Két qua thuc hién’ muc tiéu, nhiém vu duoc giao, linh vuc duqq phén céng
phu trach tai don vi (khoi lugng, chét lugng, hiéu qua cong viéc). Két qua, chat
lugng tham muu, dé xuat vé linh vuc dugce phan cong phu trach.

- Tinh nang dong, quyét doan, dam nghi, ddm lém,, dam chiu trach nhiém
trong lanh dao, diéu hanh; nang luc du bao, xir ly tinh hudng khé, phic tap trong
pham vi phu trach.

b) Viéc chap hanh duong 16i, chu truong, chinh sach cta Dang, phap luét cta
Nha nudce; phap luat vé phong, chdng tham nhiing; thuc hanh tiét kiém, chong lang
phi; cac quy ché, quy dinh ¢6 lién quan ctia TKV; ndi quy, quy ché ctia don vi.

¢) Pham chét chinh tri, dao duc 16i song va 18 16i lam viéc.
~ - Lap truong, quan diém, tu tudng chinh tri trong thyc hién dudng léi, nghi
quyét cua Dang; chap hanh chinh sach phap luat cia Nha nudc, ky ludt diéu hanh
cua Tap doan va cac don vi.
= Tinh than trach nhiéng trong cong viéc; thai do phuc vu nguoi lao dong;
chap hanh su phéan cong cua to chtrc.
- Tinh trung thuc, dong co trong sang, cong bang, cong tam, khach quan, gilr

vimg nguyén tic trong cong viéc; kha ning quy tu, doan két ndi bd va tu phé binh,
phé binh.

- Tinh than d4u tranh chdng tham nhiing, truc loi c4 nhan; su guong mau cla
ban than, gia dinh vé dao dirc 161 song va chap hanh chinh sach, phap luét.
- Co uy tin trong can bg, dang vién va nguoi lao déng.y
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2. Phiéu tin nhi¢m, ghi phiéu tin nhiém

a) Phiéu tin nhiém ¢6 3 muc do danh gid, gom: “Tin nhiém cao”, “Tin
nhiém”, “Tin nhiém thap”. Can ci ndi dung ldy phiéu tin nhiém quy dinh tai khoan
1 Piéu nay, ngudi ghi phiéu tu danh gia khach quan vé nguoi dugc ldy phiéu tin
nhiém va ghi vao phiéu tin nhiém mot trong 3 muc do dénh gid néu trén.

b) Phiéu khong hop 1€ la phiéu c6 mot trong cac trudng hop sau: Phiéu
khong do Ban kiém phiéu phat ra; phiéu gach xéa ho tén nguol dugc ghi trén
phiéu; phleu c6 ghi thém tén ngudi hodc thong tin khac vao phiéu; phiéu khong
danh ddu vao 6 nao hodc danh ddu vao hai hodc ba 6 tuong Umg véi tén ciia mot
ngudi duoc liy phiéu tin nhiém.

3. Téng hop két qua 1y phiéu tin nhiém

Nguoi chu tri hoi nghi NLD ¢6 trach nhiém phén cong, tong hop va coéng bd
két qua lay ph1eu tin nhiém tai Hoi nghi NLD theo quy dinh. Trong d6, két qua tin
nhiém duoc tong hop theo céc chi tidu:

a) Tong s phiéu d6i voi timg ca nhéan theo timg murc d6 tin nhiém;
b) Ty 1é % tin nhiém tinh theo tong s6 phiéu hop 18.

Muc 3
NGUOI LAO PONG THAM GIA Y KIEN

Tiéu muc 1
NOI DUNG, HINH THUC VA TRACH NHIEM TRONG VIEC TO CHUC
PE NGUOI LAO PONG THAM GIA Y KIEN

Pidu 19. Noi dung NLD dwge tham gia ¥ kién

1. Nhitng néi dung nguoi lao dong tham gia y kién trudc khi nguoi st dung
lao dong quyét dinh bao gdm:

a) Viéc xay dung, sua d6i, bo sung ndi quy, quy ché va céc quy dinh noi bd
khéc c6 lién quan dén nghia vu, quyén va loi ich hop phép ctia ngudi lao dong;

b) Viéc xay dung, stra doi, bo sung thang luong, bang luong, dinh mic lao dong;

¢) Viée t6 chuc thuc hién giai phap cai thién diéu kién lam viéc, bao vé moi
truong, phong, chdng chay nd; phong, chong tham nhung, ti€u cuc;

d) Du thao quy trinh, thu tuc ndi bd vé giai quyét tranh chép lao dong, xu ly
ky luat lao dong, trach nhiém vat chat va cac noi dung khac lién quan dén quyén,
nghia vu cua nguoi lao dong ma nguoi su dung lao dong thdy can tham khao y
kién;

d) Du thao quy ché thuc hién dan chu & co sd tai cong ty;

e) Cac n6i dung khac lién quan dén quyén va nghia vu cta ngudi lao dong
theo quy dinh cta phap luat va quy ché thuc hién dan chu cua cong ty.

2. Nhiing néi dung nguoi lao dong tham gia y kién theo dé nghi cua Ban

chap hanh Cong doan cong ty, ban dai dién cua cac t chue khac dai dign khac cua
ngudi lao dong tai cong ty (néu c6) bao gom: S
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a) Noi dung, hinh thirc thoa ude lao dong tap thé;

b) Néi dung, hinh thic déi thoai.

Piéu 20. Hinh thirc ngudi lao ddng tham gia y kién

Can ct dac diém, tinh chét hoat dong va noi dung tham gia y kién, nguoi lao
dong ¢ thé tham gia y kién thong qua mot hodc mat s6 hinh thirc sau day:

1. Tham gia y kién truc tiép hodc théng qua ngudi truc tiép phu trach cua
don vi, bd phan cua cong ty;

2. Théng qua Ban chép hanh Céng doan cong ty, nhém dai dién déi thoai clia
nguoi lao dong tai cong ty (Néu cd);

3. Thong qua hoi nghj dbi thoai;

4. Tham gia y kién qua hom thu gop y, duong day néng, hé théng thong tin
ndi by hodc cong thong tin dién tu, trang thong tin dién tir clia cong ty.

Piéu 21. Trach nhiém trong viée t6 chie dé ngm‘)’i lao dong tham gia y kién

a) Nguoi str dung lao ddng c6 trach nhiém t6 chirc ldy v kién nguoi lao dong
vé céc ndi dung quy dinh tai Piéu 19 ctia Quy ché nay; chiu trach nhiém chi dao, to
chue viée tlep nhan, tong hop ¥ kién, thong tin phan hoi cua nguoi lao dong;

nghién ctu, tiép thu, giai trinh y kién tham gia va thuc hién viéc cong khai noi
dung giai trinh, tiép thu dén ngudi lao dong.

b) Ban Chap hanh Coéng doan cong ty, t6 chure dai dién khac cua ngudi lao
dong ¢ cong ty (neu c6) tham gia phdi hop thue hién vige t6 chuc ldy y, kién; giam
sét viée lay y kién cua ngudi lao dong, két qua giai trinh, tiép thu va té chirc thuc
hién cac ndi dung nguoi lao dong da tham gia y kién; tham gia y kién trude khi
nguoi sir dung quyét dinh ban hanh quy ché thuc hién dan chi cua doanh nghiép.

¢) Dang vién, doan vién cong doan, nguoi lao dong cd trach nhi¢m tich cuc
dong gop, tham gia y kién nhdm bao dam tot hon quyén, lgi ich cua nguoi lao
dong, xdy dung moi quan hé lao dong hai hoa, 6n dinh, gop phan vao su phat trlen
bén vimg cua cong ty; theo doi, dinh gid, gidm sat viéc tong hop, giai trinh, tiép
thu y klen déi vé6i céac noi dung da dugc dua ra lay v kién nguoi lao dong va qua
trinh t6 chirc thyc hién quyét dinh vé cac noi dung nay.

Tiéu muc 2
POI THOAI TAI NOI LAM VIEC

Piéu 22. Cac truwong hop to chire ddi thoai

Cong ty to chirc dbi thoai tai noi lam viéc trong cac truong hop sau:

1. DBbi thoai dinh ky theo quy dinh tai Piéu 24 cta Quy ché nay.

2. Pbi thoai khi ¢4 yéu cau ctia mot hodc cac bén theo quy dinh tai Diéu 25
ctia Quy ché nay.

3. Bbi thoai khi ¢6 vu viée theo quy dinh tai diém ¢ khoan 2 Diéu 63 B luat
Lao dong va Diéu 26 cua Quy ché nay.

Piéu 23. S6 lwgng, thanh phan tham gia doi thoai¢
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S6 luong thanh phan tham gia céc truong hop dbi thoai theo quy dinh tai
Piéu 22 Quy ché nay thuc hién nhu sau:

1. Bén nguoi st dung lao dong

a) SO luong dai dién tham gia doi thoai it nhét 1a 03 ngudi, gom:

- Giam déc hoac ngudi dai dién theo phap luat khac thude Ban lanh dao cong ty.

- Dai dién lanh dao cac phong ban cta cong ty phu thudc vao noi dung cua
cude ddi thoai.

- Dai dién céc don vi truc thudc.

b) Can ct quy dinh tai diém a khoan 1 Diéu nay, sau khi trao ddi véi céc co
quan, t6 chire lién quan, Tru:(mg phong TCLD trinh Giam d6c ban hanh Quyet dinh
danh séch dai dién tham gia d6i thoai bén ngudi sir dung lao dong va cong b cong
khai trong cong ty. Viéc x4c dinh danh sach thanh vién tham gia d6i thoai nay duoc
thuc hién dinh ky 02 nam 1 lan.

¢) Trong thoi glan gilta 2 ky céng bd thanh vién tham gia d6i thoai, néu c6
thanh vién khong thé tiép tuc tham gia thi Truéng phong TCLD trinh Giam ddc ban
hanh quyét dinh bd sung, thay thé va cong bd cong khai trong cong ty.

2. Bén nguoi lao dong

a) S6 lugng dai dién tham gia déi thoai:

- Can cu diéu kién san xuét, kinh doanh, t6 chuc lao dong, co cau, sb luong
lao dong va yéu té binh dang gioi, Cong doan cong ty/cong doan cac dorn Vi truc
thudc va nhom dai dién dbi thoai cua nguoi lao dong (néu co) xéc dinh sb luong,
thanh phan tham gia ddi thoai nhung phai dam béo sb lugng theo quy dinh tai diém

a khoan 2 Diéu 38 Nghj dinh 145/2020/ND- CP, trong do: dai dién Cong doan céng
ty it nhat 1a 03 ngudi.

- Khi ¢6 t6 chirc cla nguorl lao dong duogc thanh lap theo quy dinh cua B0
luat Lao dong tai cong ty thi to chuc nay xac dinh cu thé sd luong ngum dai dién
tham gia d6i thoai theo ty 1& thanh vién quy dinh tai diém b khoan 2 Diéu 38 Nghi
dinh 145/2020/ND-CP,

b) Can ¢t quy dinh tai diém a khoan 2 Diéu nay, dinh ky 02 nim mét lan céc
t6 chirc bén ngum lao dong c6 trach nhiém cong bd cu thé danh sich nguoi dai
dién tham gia d6i thoai nhu sau:

- Doi v6i Cong doan cong ty: cong bd danh sach nhiing nguoi dai dién tham
gia ddi thoai cua Cong doan cong ty;

- Péi véi nhiing nguoi lao dong chua tham gia t6 chire dai dién cua nguoi
lao dong: Nguoi str dung lao dong phdi hop véi Cong doan cong ty huong dan dé
nhiing nguoi lao dong nay lua chon nhiing nguorl dai dién tham gia ddi thoai theo
quy dinh tai khoan 1 Diéu 37 Nghi dinh s6 145/2020/ND-CP vi thong bao cong
khai két qua lua chon ctia nhimg nguoi lao dong nay trong cong ty;

- D6 v6i td chire cua nguoi lao dong (néu ¢6): Khi t6 chire ctia NLD thanh
lap O cong ty thi t0 chtre d6 cin ctr quy dinh tai diém a khoan 2 Didu nay dé xéc&
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dinh cu thé danh s4ch thanh vién tham gia d6i thoai va cong bd cong khai trong
cong ty.

c¢) Trong khoang thoi gian gifta 02 ky, x4c dinh thanh vién tham gia ddi
thoai, néu c¢ thanh vién khong thé tiép tuc tham gia thi timg t6 chirc bén ngudi lao
dong quyét dinh bo sung, thay thé va cong bd cong khai trong cong ty.

3 Ngoéi s6 lugng, thanh phan tham gia ddi thoai quy dinh tai khodn 1 va
khoan 2 Piéu nay, ty theo ndi dung, tinh chat cua timg cudc ddi thoai, hai bén
théng nhat ¢6 thé moi thém dai dién cia tb chtrc, ca nhan khac c6 lién quan cing
tham dy d6i thoai, dam béo co su tham gia cua dai dién lao dong nit khi ddi thoai
vé cac ndi dung lién quan dén quyén, loi ich cua lao dong nr.

Diéu 24. T6 chire dbi thoai dinh ky

1. Hang nam, cong ty t6 chtc dbi thoai dinh ky it nhét 01 lan, thoi gian do
nguoi sir dung lao dong, Cong doan cong ty va to chtrc dai dién nguoi lao déng
(neu co) trao d01 thong nhét. Khi c6 viéc dot xuét hodc bt kha khang phai thay
doi thoi gian to chue d6i thoai, céc bén phdi trao d6i, thong nhét viéc tam hodn va
thay doi thoi gian t6 chue déi thoai.

2. Noi dung d6i thoai dinh ky do nguoi su dung lao dong, Cong doan cong ty
va to chuc dai dién nguoi lao dong (néu co) trao ddi, thong nhat dé& dua vao
chuong trinh dbi thoai.

3. Dia diém, cach thue t6 chuc déi thoai dinh ky do nguoi str dung lao dong
quyét dinh sau khi trao doi v kién véi Cong doan cong ty va to chirc dai dién nguoi
lao dong (néu co).

4. It nhét 15 ngay trudc ngay t6 chtre ddi thoai dinh ky, nguoi st dung lao
dong co trach nhiém gli glay moi tham gia d6i thoai tdi cac thanh phan tham gia
doi thoai quy dinh tai diém a khoan 1, diém b khoan 2 Biéu 23 cla Quy ché nay,
trong d6 ghi rd thoi gian, dia diém t6 chuc dbi thoai, nodi dung chuong trinh di thoai.

Khi nhan dugc gidy moi/thdng bdo dai dién tham gia d6i thoai phai khang
dinh sy tham gia doi thoai. Truong hop bén nguoi su dung lao dong khong c6 su
tham gia cua nguoi dai dién theo phép luat, nguoi duge uy quyen hodc bén ngudi
lao dong khong co su tham gia cla trén 70% tong sO thanh vién dai dién tham gia
doi thoai thi Giam déc xem xét, quyét dinh Iui thoi gian t6 chuc ddi thoai dinh ky
vao thoi gian thich hop.

5. Tién hanh déi thoai

Déi thoai dinh ky duge tién hanh theo cac bude chu yéu sau:

a) Tuyén bo 1y do, gi6i thiéu dai biéu;

b) Béo cdo két qua thuc hién Bién ban déi thoai l4n trude:

c) Cac bén trinh bay ndi dung yéu cau dbi thoai ky nay;

d) Trao d6i, thao luan, giai dap céc ndi dung dua ra d6i thoai;

d) Thong qua va ky bién ban doi thoai (Theo mdu s6 1 kém theo Quy ché niy). &
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Bién ban cudc d6i thoai dinh ky tai noi lam viée duge niém yét (thong bao)
trong noi b6 cong ty, Iuu 01 ban tai Van phong (b phén luu trit), moi bén tham gia
ddi thoai gitr 01 ban.

6. Khi tién hanh t6 chire dbi thoai, mdi bén c6 trach nhiém ctr 01 nguoi tham
gia To thu ky dé ghi Bién ban dién bién ndi dung déi thoai.

Két thic d6i thoai, T6 thu ky thong qua Bién ban, cac bén ¢6 trach nhiém ky
vao bién ban. Truong hop khong ky thi T6 thu ky ghi 5 1y do.

7. Cham nhét 03 ngay lam viéc ké tir khi két thuc ddi thoai, ngudi sir dung
lao dong c6 trach nhiém cong b6 cong khai tai noi lam viée nhimg ndi dung chinh
cta doi thoai; to chirc dai dién ngudi lao dong, nhom dai dién déi thoai cua nguoi
lao dong (néu c6) phd bién nhitng nodi dung chinh ctia d6i thoai dén ngudi lao dong
la thanh vién.

Viéc cong khai dugc thuc hién theo hinh thirc niém yét tai noi lam viéc hoac
qua hé thong truyén thanh, thong tin ndi b, trang thong tin dién tir cuia cong ty va
cac don vi.

Diéu 25. P6i thoai khi ¢6 yéu ciu ciia mdt hodc cic bén

1. Viée to chire dbi thoai khi ¢6 yéu cau cua mot hodc cac bén duoc tién
hanh khi bdo dam cac diéu kién sau:

a) Noi dung yéu cau déi thoai phai bao dam diéu kién:

- D6i v6i bén ngudi str dung lao dong, noi dung yéu cau dbi thoai phai dugc
su dong y ctia nguoi dai dién theo phap luat cia ngum sir dung lao dong.

- Péi voi bén ‘nguoi lao dong, ndi dung yéu cau dbi thoai phai duoc su dong
¥ cuia it nhat 30% s6 thanh vién dai dién cta bén ngudi lao dong tham gia dbi thoai
quy dinh tai diém b khoan 2 Biéu 23 Quy ché nay.

b) Yéu cau ddi thoai cia mot hodc cac bén phai duogc thé hién béng van ban,
trong do, van ban cua bén nguoi st dung lao dong phai thé hién sy ddng ¥ vé noi
dung yéu cau dbi thoai ciia nguoi dai dién theo phdp luét cua cong ty; véan ban cua
bén ngudi lao dong phai thé hién su dong vy vé noi dung yéu cau dbi thoai cua it
nhat 30% dai dién tham gia dbi thoai bén ngudi lao dong quy dinh tai diém b
khoan 2 Diéu 23 Quy ché nay.

. Dia diém, cach thuc, thoi gian to chure ddi thoai do nguoi su dung lao
dong quyet dinh sau khi trao d6i y kién véi t6 chtc dai dién nguoi lao dong bén
yéu cau ddi thoai.

3. [t nhat 10 ‘ngay trudc ngay t6 chtrc ddi thoai, nguoi st dung lao dong c6
trach nhiém giri gidy moi tham gia ddi thoai cho thanh phan tham gia déi thoai quy
dinh tai diém b khoan 1 va diém b khoan 2 Diéu 23 cua Quy ché nay, trong d6 ghi
rd thoi gian, dia diém t6 chirc dbi thoai da dugc xac dinh theo khoan 3 va ndi dung
chuong trinh d6i thoai theo quy dinh tai khoan 1 Didu nay.

Khi nhan duogc gidy moi/théng bdo, dai dién tham gia ddi thoai phai khéng
dinh sy tham gla d6i thoai.

4. Khi tién hanh t6 chtrc dbi thoai, mdi bén 6 trach nhiém ctr 01 nguoi tham
gia T thu ky dé ghi Bién ban dién bién noi dung déi thoauV
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Két thic ddi thoai, T6 thu ky thong qua Bién ban, céc bén c6 trach nhiém ky
vao bién ban. Truong hop khong ky thi T6 thu ky ghi 13 1y do.

5. Cham nhét 03 ngay lam viéc ké tir khi két thtc déi thoai, nguoi s dung
lao dong ¢6 trach nhi¢m cong b6 cong khai tai noi lam viée nhiing n6i dung chinh
cua doi thoai; t6 chue dai dién ngudi lao dong, nhom dai dién dbi thoai clia ngudi
lao dong (néu cd) phd bién nhimng noi dung chinh ctia d6i thoai dén ngudi lao dong
la thanh vién.

Viéc cong khai duge thyc hién theo hinh thire niém yét tai noi lam viéc hodc
qua hé théng truyén thanh, thong tin ndi bo, trang thong tin dién tur clia cong ty va
cac don vi.

Dicéu 26. Poi thoai khi ¢6 vu viée

1. Déi thoai vu viée duoc thuc hién khi nguoi sir dung lao dong lay y kién to
chirc dai dién ngudi lao dong dbi v6i mot hodc mot sb noi dung sau:

a) Quy ché danh gid mic dd hoan thanh cong viéc theo quy dinh tai diém a
khoan 1 Diéu 36 B¢ ludt Lao dong.

b) Cho théi viée ddi Vol nguoi lao dong trong trudong hop thay doi co cu,
cong nghé hodc vi Iy do kinh té theo quy dinh tai Diéu 42 B6 luit Lao dong

¢) Phuong an str dung lao dong theo quy dinh tai Diéu 46 Bo luét lao dong.

d) Xay dung thang luong, bang luong, dinh muc lao dong theo quy dinh tai
Diéu 93 B6 lut Lao dong

d) Quy ché thudng theo quy dinh tai Diéu 104 Bo lut Lao dong.

e) Noi quy lao dong theo quy dinh tai Diéu 118 B lut Lao dong.

g) Thao luan lay ¥ kién hodc ban bién phap cu thé hoa céc chu truong cua
Lanh dao cong ty v6i cdc nhém dbi tuong lao dong (T6 trudng san xuét, Pho quan

doc, Ky su, Tho 10, An toan vién, cong nhén cd bi€t, nhan vién lam cong tac quan
ly tham muu,...), cling nhu cong tac cham lo doi sdng NLP.

h) Tam dinh chi cong viéc ctia nguoi lao dong theo quy dinh tai khoan 1
Diéu 128 B6 luét Lao dong

i) Cac ndi dung khac ma mot hodc cac bén quan tam.

2. T6 chirc déi thoai

a) D6i voi vu vide tir diém a dén diém e va diém h khoan 1 Didu nay dugc
thuc hién nhu sau:

- Nguoi sur dung lao dong ¢6 trach nhiém gui van ban kém theo noi dung can
tham khdo, trao d6i y kién dén cac thanh vién dai dién cua Cong doan cong ty,
thanh vién cua nhom dai dién doi thoai, thanh vién dai dién ctia td chic cua nguoi
lao dong (neu c6) tham gia dbi thoai ctia bén nguol lao dong va phai bao dam du
thoi gian dé Céng doan cong ty, nhom dai dién doi thoai cua ngudi lao dong, t6

chirc clia ngudi lao dong (néu o) tong hop y kién thanh vién cta minh va phan hoi
v61 NSDLDB;

- Céc thanh vién dai dién cla Cong doan cong ty, thanh vién ctia nhom dai
dién dbi thoai, thanh vién dai dién cta t6 chuc cla nguoi lao dong (néu cb) ¢
trach nhiém t6 chire 1dy ¥ kién nguoi lao dong do minh dai dién va tong hop thanh %’/
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van ban cta timg t6 chic dai dién ngudi lao dong tai co so, nhom dai dién ddi
thoai cua nguoi lao dong de gui toi nguoi su dung lao dong; truong hop ndi dung
doi thoai lién quan dén quyén, loi ich ctia lao dong nir thi can bao dam 1y y y kién cua ho;

-Can ciry kién ctia Cong doan cong ty, nhom dai dién ddi thoai cuia nguoi
lao dong, t6 chuc cia nguoi lao dong (néu ¢0), nguoi sur dung lao dong t6 chirc dbi
thoai dé thao luan, trao ddi y kién, tham vén, chia sé thong tin vé nhiing ndi dung
nguoi su dung lao dong dua ra;

- Dia diém, céch thic to chue d6i thoai do nguoi str dung lao dong quyét
dinh sau khi trao d6i y kién véi t6 chue dai dién nguoi lao dong tai cong ty.

- It nhét 10 ngay trude ngay t6 chtrc ddi thoai, ngudi st dung lao dong co
trach nhiém guri gidy moi tham gia d6i thoai cho cac thanh phan tham gia déi thoai
quy dinh tai diém b khoan 1 va diém b khoan 2 Diéu 23 cia Quy ché nay, trong do
ghi 16 thoi gian, dia diém t6 chirc dbi thoai va ndi dung chuong trinh déi thoai theo
quy dinh tai khoan 1 Piéu nay.

Khi nhan duoc gidy moi/théng bao, dai dién tham gia doi thoai phai khang
dinh sy tham g1a d6i thoai.

- Khi tién hanh t6 chtrc d6i thoai, mdi bén c6 trach nhiém ctr 01 ngudi tham
gia T thu ky dé ghi Bién ban dién bién ndi dung ddi thoai.

Két thiic ddi thoai, T6 thu ky thong qua Bién ban, cdc bén c6 trach nhiém ky
vao bién ban. Truong hop khong ky thi To thu ky ghi rd ly do.

- Cham nhét 03 ngay lam vigc ké tir khi két thic dbi thoa, nguoi sir dung lao dong
c6 trach nhiém cong bd cong khai tai noi lam viée nhitng ndi dung chinh ctia ddi thoai; td
chire dai dién ngudi lao dong, nhom dai dién di thoai ctia ngudi lao dong (néu co) phd
bién nhimg ndi dung chinh cta déi thoai dén ngudi lao dong la thanh vién.

Viée cong khai dugc thue hién theo hinh thirc niém yét tai noi lam viéc hodc
qua hé thong truyén thanh, thong tin ndi b, trang thong tin dién tr cua cong ty va
don vi.

b) Dbi véi vu viée tai diém g khoan 1 Diéu nay thi ngudi st dung lao dong
va to chirc dai dién nguoi lao dong ma nguoi lao dong bi tam dinh chi cong viée la
thanh vién c6 thé trao ddi bing van ban hoic thong qua trao ddi truc tiép giira dai
dién tham gia déi thoai cta bén nguoi stt dung lao dong va dai dién ddi thoai cta td
chire dai dién nguoi lao dong ma ngum lao dong la thanh vién.

Truong hop trao doi truc tlep thi nguoi su dung lao dong co trach nhi¢m
thong béo cho bén nguoi lao dong biét vé thoi gian, dia diém cu thé t6 chire déi thoai.

Muc 4
NGUOI LAO PONG KIEM TRA, GIAM SAT

Tiéu muc 1

NOI DUNG, HINH THUC VA TRACH NHIEM TRONG VIEC TO CHUC
PE NGUOI LAO PONG KIEM TRA, GIAM SAT

Pi¢u 27. Noi dung ngudi lao dong kiém tra, giam sat.g=—



21

1. Nguoi lao dong kiém tra viéc thuc hién céc nodi dung ma tap thé ngudi lao
dong da ban va quyét dinh quy dinh tai Piéu 9 ctia Quy ché nay

2. Nguoi lao dong giam sat viéc thuc hién phap luét vé thuc hién dan cha &
co s¢ tai cong ty, viéc thuc hién chinh sach, phap luat cua nguoi st dung lao dong,
ban lanh dao, diéu hanh va nhiing nguoi c6 thim quyén khac ctia cong ty.

Piéu 28. Hinh thirc nguwdi lao dong kiém tra, giam sat

1. Nguoi lao dong truc tiép thuc hién viéc kiém tra, giam sat théng qua:

1. Hoat dong lao dong, san xuat, sinh hoat ctia ngudi lao dong;

2. Quan sat, tim hiéu, giao tiép véi nguoi ¢é chuc vy, quyén han, ngudi lao
dong khac,

3. Tiép can céac thong tin dugc cong khai; cac thong tin, bdo cdo clia nguoi
su dung lao dong hoac ngudi dugce giao quan ly, thuc hién cac ndi dung nguoi lao
dong da ban va quyét dinh;

4. Tham du hoi nghi nguoi lgo dong, hoi nghi ddi thoai tai noi lam viée, céc
hoat ddng hoi hop, sinh hoat tap thé khdc tai noi lam viéc.

5. Nguoi lao dong thuc hién viéc kiém tra, giam sat thong qua hoat dong cua
Ban Thanh tra nhan dan cong ty.

Tiéu muc 2
BAN THANH TRA NHAN DAN CONG TY

Diéu 29. Nguyén tic to chirc va hoat dong ciia Ban Thanh tra nhin dﬁn

1. Tuan thu theo quy dinh cua phép luat; thuc hién dung nhiém vu, quyén
han dugc giao; bao dam khach quan, cong khai, minh bach; moi y kién, phan anh
cua nguoi lao dong dugc phan 4nh trung thuc dén t6 chire, ca nhan co thAm quyén
giai quyét theo quy dinh ctia phap luat.

2. Khong dugc loi dung nhiém vu, quyén han dé kich dong, du dd, 16i kéo
ngudi lao dong dé thuc hién cac hanh vi trai phép luat.

3. Lam viéc theo ché do tap thé va quyét dinh theo da s0.

Piéu 30. T6 chirc ciia Ban Thanh tra nhin din

1. Ban Thanh tra nhan dan ¢ cong ty do hdi nghi nguoi lao dong bau gom tir
03 dén 09 thanh vién theo dé nghi ctia Ban Chap hanh Cong doan cong ty.

Cham nhét sau 05 ngay lam viéc ké tir ngay két thuc hoi nghi nguoi lao dong
bau thanh vién Ban Thanh tra nhan dan, Ban Chap hanh Cong doan céng ty, ban
dai dién cua t6 chirc ctia nguoi lao dong tai cong ty (néu c6) cong nhan két qua bau
thanh vién Ban Thanh tra nhan dan.

Can cur vao yéu cau, nhiém vu, dac diém, tinh chat to chue, hoat dong va
didu kién thuc t&; Nguoi st dung lao dong théng nhét véi Ban lanh dao, Ban Chéap
hanh cong doan cong ty dé xuét dé hoi nghi ngudi lao dong quyét dinh s6 luong
thanh vién Ban Thanh tra nhan dan nhiéu hon 09 nguoi dé bao dam hoat dong hiéu

qua. -



22

2. Ban Thanh tra nhan dan cong ty c6 Truéng ban, Phé Trudng ban va cac
Uy vién. Truong ban chiu trach nhiém chung vé hoat dong cua Ban Thanh tra nhan
dan; Pho Truong ban cé trach nhiém giup Trudng ban thuc hién nhiém vu; céc
thanh vién khéc thuc hién nhiém vu theo su phan cong cua Trudng ban.

Truong hop s luong thanh vién Ban Thanh tra nhan déan tir 09 nguoi trd 1én
thi s6 lugng Pho Trudng ban khong qua 02 ngudi.

3. Thanh vién Ban Thanh tra nhan dan la nguoi dang lam viéc trong cong ty;
cod pham chat dao durc tt, co uy tin, c6 du sirc khoe dé hoan thanh nhiém vu; c6
hiéu biét vé chinh sach, phap luat va tu nguyén tham gia Ban Thanh tra nhan dan;
khong dong thoi 1a nguoi dai dién co tham quyén, thanh vién ban lanh dao, diéu
hanh, ké toan truong cta doanh nghiép.

4. Nhiém ky cua Ban Thanh tra nhan dan 1a 02 nim. Trong nhiém ky, néu
khuyét thanh vién hodc thanh vién Ban Thanh tra nhin dan khong hoan thanh
nhiém vu, khong con dugc tin nhiém hodc xin thoi lam nhiém vu thi Ban Chép
hanh Céng doan cong ty dé nghi hoi nghi ngudi lao ddng quyét dinh cho théi lam
nhiém vu va bau ngudi khac thay thé.

Piéu 31. Nhiém vu, quyén han ciia Ban Thanh tra nhin dan

1. Kiém tra viéc t6 chirc thuc hién cac quyét dinh cua tap thé ngudi lao dong;
gidm sat viéc thuc hién phap luat vé thuc hién dan cht & co s6 cla cong ty.

2. Kién nghi co quan, nguoi ¢ thim quyén xur ly theo quy dinh cua phap
luat khi phat hién co dau hiéu vi pham phap luat va giam sat viéc thuc hién kién
nghi do.

3. Yéu cau nguoi sir dung lao dong cung cép thong tin, tai li€u cé lién quan
de phuc vu viéc xac minh, kiém tra, giam sat.

4. Xem xét, x4c minh vu viéc cu thé theo dé nghi ctia ngudi lao dong & cong ty.

5. Kién nghi nguoi st dung lao dong khac phuc han ché, thiéu s6t dugc phat
hién qua viéc kiém tra, giam sat; bao dam quyén va loi ich hop phap, chinh dang
ctia nguoi lao dong; biéu duong nhiing don vi, ca nhan c6 thanh tich. Truong hop
phét hién ngudi 6 hanh vi vi pham phap luat thi kién nghi nguoi st dung lao dong
xem xét, xu ly.

6. Tiép nhan kién nghi, phan 4nh cua ngudi lao dong c6 lién quan dén pham
vi kiém tra, gidm sat cia Ban Thanh tra nhan dan.

Pic¢u 32. Hoat dong ciia Ban Thanh tra nhin dan

1. Ban Thanh tra nhan dan do Ban Chép hanh Céng doan cong ty truc tiép
chi dao, huéng dan hoat dong.

2. Can ¢t vao nghi quyét hoi nghi nguoi lao dong cua cong ty va su chi dao,
huéng dan ctia Ban Chap hanh Cong doan, Ban Thanh tra nhan dén xay dung
chuong trinh cong tac theo timg quy, 06 thang va hang nam nhu sau:

a) Xay dung Chuong trinh cong tac dé thuc hién céc nhiém vu duogc quy

dinh tai Piéu 31 ctia Quy ché nay theo tung quy, 06 thang va hing nam. Chuong
trinh coéng tic gébm cac ndi dung co ban: muc dich, yéu cau, ndi dung, thoi glanV
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kinh phi, to chtre thuc hién va cac diéu kién bao dam khac. Chuong trinh cong tac
¢6 thé duoc diu chinh, bd sung phu hgp véi yéu cau, tinh hinh thuc té hodc khi ¢6
vén dé phat sinh dot xuét.

b) Can cr nghi quyét hoi nghl ngum lao déng va quy ché thyuc hién dan chu
& co s tai cong ty, xdy dung ké hoach kiém tra, gidm sat, bdo cdo Ban Chap hanh
Cong doan cong ty va thong béo dén nguodi st dung lao dong cham nhat 05 ngay
lam viéc trude khi tién hanh hoat dong kiém tra, giam sat.

3. Phuong thirc hoat dong

a) Tiép nhan thong tin do ngudi lao dong phan 4nh truc tiép, qua hom thu
gdp y; qua nghién ctru van ban tai liéu lién quan dén ndi dung gidm sat do ngudi sir
dung lao dong cung cp.

b) Toéng hop, phén tich, ddi chiéu voi ndi dung nghi quyét, quyét dinh cia
hoéi nghi nguoi lao dong, quy ché thuc hién dan chu ¢ co s6 tai cong ty, quy ché
ndi by, cac quy dinh khéc cua Tap doan va quy dinh phap ludt dé danh gia, dé xuat,
klen nghi voi nguodi su dung lao dong hodc co quan, to chirc, ca nhan cé tham
quyén xem xét giai quyét hoac t6 chire déi thoai kip thoi theo quy dinh ctia phap luat.

¢) Kién nghi ctia Ban Thanh tra nhan dén cong ty dé giai quyét cac van dé
lién quan dén nodi dung kiém tra, gidm sat dugc phan anh truc tiép dén nguoi st
dung lao dong, co quan, ca nhan ¢6 thim quyén hodc thong qua Ban Chép hanh
Cong doan cong ty.

d) Két qua kiém tra, gidm sat, xac minh cua Ban Thanh tra nhan dan cong ty
dugc 1p thanh van ban va gui dén co quan, t0 chirc, ¢4 nhan c6 phan 4nh, kién
nghi. Truong hop phat hlen ngudi ¢6 hanh vi vi pham phap luat thi kién nghi co
quan, t6 chirc ¢6 tham quyén xem xét, xtr Iy theo quy dinh ctia phép luat.

4. Ché do bao céo

Ban Thanh tra nhan dan c6 trach nhiém dinh ky bao cdo Ban Chip hanh
Cong doan cong ty hang quy, 06 thang va nam hodc khi ¢ yéu cau; béo cdo héng
nam tai hoi nghi nguoi lao dong.

Piéu 33. Xir Iy két qua kiém tra, giam sat ciia nguoi lao dong.

1. Thong qua viée kiém tra, gidm sat truc tiép, ngum lao dong tham gia y
kién déng gbp voi ngum sir dung lao dong dé kip thoi khic phuc cac bat cap, han
ché trong cong tac to chire, quan ly; ngan nglra tidu cuc, vi pham phap luat; bao

dam quyén lgi hop phdp, chinh dang cua nguoi lao dong va dong gop giai phap
nham phat trién cong ty.

2. Khi phat hién hanh vi, ndi dung c¢6 dau hiéu vi pham, nguoi lao dong co
quyén khiéu nai, t6 cdo theo quy ctia phap luat hodc kién nghi, phan 4nh dén ngudi
st dung lao dong; kién nghi, phan &nh dén co quan quan ly nha nuée ¢6 lién quan,
ccong doan cong ty, t6 chire dai dién khac cia nguoi lao dong (néu Co) t6 chirc
doan thé tai cong ty ma minh 1a thanh vién, hoi vién hodc phan anh, d& nghi Ban
thanh tra nhan dan cong ty xem xét, thuc hién kiém tra, gidm sat theo chuc nang

nhiém vu. é .
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3. Nguoi lao dong, Cong doan cong ty, to chirc dai dién khéc cua nguoi lao
dong (neu c6), céc to chuc doan thé tai cong ty co trach nhiém tiép nhan, xu 1y,
giai quyet khiéu lai, t6 cdo, kién ngh1 phan anh cua ngudi lao dong theo tham
quyén hogc thuc hién viéc thanh tra, kiém tra gidm sat theo quy dinh cua phap luét.

Piéu 34. Trach nhiém dam bdo hoat djng ctia Ban thanh tra nhin dan

1. Nguoi str dung lao dong ¢6 trach nhiém:

a) Tao co ché tiép nhan g6p y, kién nghi, phéan anh cua nguoi lao dong; thuc
hién viéc ddi thoai, giai trinh véi nguoi lao dong theo quy dinh.

b) Xem xét, g1a1 quyét, giai trinh va tra loi Kip thoi cac y kién, phan 4nh cta
nguoi lao dong, kién nghi cua cong doan, t6 chirc dai dién khéc cta nguoi lao dong
(neu co) va cac t6 chirc doan thé khac tai cong ty; chuyen thong tin den CO quan co
tham quyén dbi voi nhitng vén dé khong thudc tham quyén giai quyét cia minh.

¢) Tao diéu kién va bao dam dé Ban Thanh tra nhan dan thuc hién nhiém vu
kiém tra, giam sat theo quy dinh cua phap Iuat bang céch thong bdo cho Ban Thanh
tra nhan dan vé chinh sach, phap ludt chu yéu lién quan dén to chic, hoat dong cua
doanh nghiép; t6 chirc cung cap day du va kip thoi cac thong tin, tai liéu can thiét theo
yéu cau ctia Ban Thanh tra nhan dan; xem xét, g1a1 quyét kip thoi céc kién ngh1 cua Ban
Thanh tra nhan dan, théng béo két qua giai quyét trong thoi han 15 ngay ké tu: ngay
nhan dugc kién nghi; thong bao cho Ban Thanh tra nhan dan két qua giai quyét kién
nghi, phdn 4nh va viéc thyc hién phap luat vé thuc hién dan chi & Ca ong ty;

d) Xu ly nguoi c6 hanh vi can tr¢ ngudi lao dong thuc hién quyén kiém tra,
glam sat; nguoi ¢6 hanh vi tra thu, tri dap ngudi lao dong thuc hién khiéu nai, t4
céo, kién nghi, phan 4nh; nguoi ¢6 hanh vi can tr¢ hoat dong ctia Ban Thanh tra
nhén dén, tra tho, tro ddp thanh vién Ban Thanh tra nhan dan theo quy dinh cua
phap luat.

2. Ban Chép hanh Cong doan cong ty ¢6 trach nhiém:

a) Gidi thiéu nhan su dé hoi nghi nguoi lao dong bau lam thanh vién Ban
Thanh tra nhan dén; cdng nhan két qua bau thanh vién Ban Thanh tra nhan dan; dé
nghi cho théi lam thanh vién Ban Thanh tra nhan dan;

b) Huéng dan Ban Thanh tra nhan dan xdy dung chuong trinh, ké hoach, ndi
dung cong tac; xem xét bdo cdo hoat dong ctia Ban Thanh tra nhan dan va chi dao,
huéng dan hoat dong cua Ban Thanh tra nhan dan; tham gia hoat dong ctia Ban
Thanh tra nhan dan khi xét thay can thiét;

c) Xem xét, g1a1 quyét kién nghi cua Ban Thanh tra nhan dén; theo di, don
déc viée g1a1 quyét kién nghi ctia Ban Thanh tra nhan dan gui den ngu(n dai d1en
c6 tham quyén, ban lanh dao, diéu hanh cua doanh nghiép hodc cip c6 thim quyén;

d) Van dong nguoi lao dong phdi hop va tich cuc hd tro hoat dong cua Ban
Thanh tra nhan dan;

d) H6 tro kinh phi hoat dong cho Ban Thanh tra nhan dan.

3. Nguoi lao dong chiu trach nhiém vé néi dung khiéu nai, t§ cdo, kién nghi,
phan dnh ctia minh; chu dong, tich cuc phéi hop vé6i Ban Thanh tra nhan dan va}V
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cdc co quan, to chire, ca nhén c6 trach nhiém trong viéc xac minh, kiém tra, giam
st dbi voi cac noi dung ma minh di kién nghi, d& nghi.

Pi¢u 35. Kinh phi va ché do tai chinh dam bao hoat dong ciia Ban
Thanh tra nhan dan thuc hién theo quy dinh tai Thong tu s6 63/2017/TT-BTC
ngdy 19/6/2017 ctia Bo Tai Chinh. Cu thé:

1. Kinh phi hoat ddng cta Ban Thanh tra nhan dan do Gidm déc bd tri theo
kha nang tai chinh va dugc hach todn vao cac khoan chi phi hop 1y khi tinh thué
thu nhap theo quy dinh cua Luat Thué thu nhap doanh nghi€ép va cac van ban
hudng dan thuc hién

2. Noi dung chi hoat dong cua Ban Thanh tra nhan dan gém: Chi t6 chue
cudc hop, hoi nghi; Chi cong tac phi phuc vu cdc cude giam sat, xac minh; Chi thu
lao trach nhiém cho cac thanh vién Ban Thanh tra nhan dan truc tiép thuc hién
cong tac thanh tra, gidm sat, xac minh vu viéc theo ké hoach cong tac dugc duyet
Chi thu lao trach nhiém cho céc thanh vién Ban Thanh tra nhan dan hoat dong ph01
hop véi t6 chirc thanh tra nha nudc khi thanh tra tai don v1 (néu ¢6); Chi mua sém
van phong pham, cudce dién thoai, cude buu pham; Mot s6 khoan chi khéc phuc vu
tryc tiép cho hoat dong ciia Ban Thanh tra nhan dan theo quy dinh cua phép luat.

Chuong ITI
PIEU KHOAN THI HANH

Diéu 36. T6 chirc thue hién
1. Thanh phan tham gia héi nghi nguoi lao dong theo quy dinh tai Pidu 14
va thanh phan tham gia ddi thoai theo quy dinh tai diém b khoan 1, didm b khoan 2

Piéu 23 duoc hudng nguyén tién luong khi tham gia hoi nghi nguoi lao déng va
tham gla dbi thoai.

. Sau ngay Quy ché nay c¢6 hiéu lyc ma phdp lut c6 su thay doi va diéu
chmh cac ndi dung trong Quy ché nay thi thuc hién theo quy dinh mdi cua phéap
luat.

3. Giam dbc, Ban chap hanh Cong doan cong A t6 chirc clia nguoi lao dong
(néu o) co trach nhiém pho bién cong khai Quy ché nay dén toan thé nguoi lao
dong trong cong ty, cac thanh vién ctia to chirc minh.

4. Trong qua trinh thyc hién néu cé vuéng mac phét sinh, cac don vi bdo cao
vé cong ty dé xem xét stra ddi, bd sung cho phu hop.

Piéu 37. Hiéu lwe thi hanh

1. Quy ché nay ¢6 hiéu luc thi hanh ké tir ngay ky.

2. Quy ché thuc hién dan cht ¢ co s& tai cong ty s6 21/QD-TVD ngay
16/11/2021 hét hiéu luc ké tur ngay Quy ché nay c6 hiéu lyc thi hanh./. y
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Phu luc 1
(Ban hanh kém theo Quyét dinh s6: 466 /OP-TVD ngay 18/3/2024)

Mau s6 01/PL1 | Bién ban dbi thoai dinh ky tai noi lam viéc

Mau s6 02/PL1 | Maket Hoi nghi nguoi lao dong

Mau s6 03/PL1 | Bién ban Hoi nghi ngudi lao dong

Mau s6 04/PL1 | Nghi quyét Hoi nghi nguoi lao dong

Mau s6 05/PL1 | Phiéu tham do tin nhiém cén bd quan ly

Mau s6 06/PL1 | Tong hop tham do tin nhiém can b quan ly

Mau s6 07/PL1 | Bao céo két qua t6 chirc hoi nghi ngudi lao dong

Mau s6 08/PL1 | Danh sach dai biéu du hoi nghi nguoi lao dong cong ty me




Mau s6 01/PL1
PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
.............................. Poc lap - Tw do - Hanh phiic
Mlenmmanes: s Neay...... t(hang., oo Y o e
BIEN BAN
POI THOAI PINH KY TAI NOI LAM VIEC
LAN THU ....... NAM 20...

Can ¢t Nghi dinh s6 145/2020/ND-CP ngay 14 thang 12 nim 2020 ctia Chinh
phil quy dinh chi tiét va huéng dan thi hanh mot s6 diéu cta Bo luét Lao dong vé

diéu kién lao dong va quan hé lao dong.

Can cu quyét dinh sb: ......... g DEREY ool oochio VORI 54 omes i e 1 5 040 vé viéc ban
hanh Quy ché dan chu ¢ co so tai noi lam viéc.

- Hom nay, ngay....... (1457 12 S 11 a3 4 Va0 1061 5.e gio ...... phut.

e DIA M Tt

Ponvi ......... da to chtre: POI THOAI PINH KY LAN THU ... NAM 20...

1. Thanh phan tham dy :
a) Dai dién phia NSDLD:

e

.........

.................................................................................

.................................................................................

.................................................................................

I- NOI DUNG POI THOAI:
1.Noi dung d6i thoai phia tap thé NLD dua ra:

........................................................................................

..............................................

.................................................................................

.................................................................................



II- KET QUA POI THOALI:

Sau khi trao doi, doi thoai thing than, dan chu, dung trinh tu, ngdi dung theo
quy dinh phdp luat va quy ché dan chii ciia Céng ty. NSDLD va tdp thé NLP da
thong nhat cde néi dung doi thoai, nhu sau;

1. Céc ndi dung da thong nhit va bién phap thwe hién:

2. Céc ndi dung con y kién khac nhau chua thdng nhit, cach thirc giai
quyeét tiep theo.

Hoi nghi d6i thoai két thuc vao ltc: ... gio ...phut, cung ngdy. Bién ban nay
duoc 1ap thanh .... ban va c6 gid tri nhu nhau, mdi bén tham gia dbi thoai gitt mot
ban, 01 ban luu tai Van phong, 01 ban niém uyét cong khai tai noi lam viéc, 01 ban
chuyén cho bé phan truyén thong dé dang tai trén hé thong truyén thanh, thong tin
nodi bd, trang thong tin dién tu cua doanh nghiép./.

THU KY DPAI DIEN TAP THE NLD DAI DIEN NSDLD =
(Ky tén, dong dau) (Ky tén, dong dau)



Mau s 02/PL1

MAKET HOI NGHI NGUOI LAO PONG

Logo Cong doan Viét Nam Logo Cong ty

g T o R ————

HOQI NGHI
TONG KET HOAT PONG SAN XUAT, KINH DOANH NAM .........
VA HOI NGHI NGUOI LAO PONG NAM ...............

Dia diém, ngay ... .... thang .. ... nam ... ...




CONG HOA XA HQI CHU NGHIA VIET NAM
Poc ldp — Tw do — Hanh phuc

BIEN BAN

Hoi nghi Nguoi lao dong (Tén don vi) nam .........

I. Thoi gian:

I1. Pia diém:

I1I. Hinh thirc t6 chire Hoi nghi:
IV. Thanh phin tham du:

V. Chi tri

VI. Thu ky

ONE (BA): oo LHIRG. WL o s 2 s n s i i
LI YTRIIE & ¢ o5 i 2 et o s ot CoPTIs W3S s s o s s

VII. N§i dung- Chwong trinh:

MaAu s6 03/PL1

.................

.................

Thu ky TM. Poan Chii tich %
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Mau sb 04/PL1

PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

NGHI QUYET
HOI NGHI NGUOI LAO PONG NAM 20....

Cén cu Nghi dinh sb 145/2020/ND-CP ngay 14 thang 12 nam 2020 cua Chinh phu quy dinh
chi tiét va huéng dan thi hanh mot s6 diéu cua Bo luat Lao dong vé diéu kién lao dong va quan
hé lao dong.

Can ct Quyét dinh sé: .......... el S (R I vé viéc ban hanh Quy ché
dan chu ¢ co so tai noi lam viéc.
- Hom nay, ngay........ thang ........ R, 200000« YD TG e gio....phut.
o TR 0 T onnnssninn s ibimmunns s 115 Eosmmiuaminin i 113 SEAsORImE 111
DI S, e 5 55 5.1 8 s t6 chirc Hoi nghi Nguoi lao dong nam 20

QUYET NGHI:

1. Théng nhit ndi dung bao cdo két qua san xuét kinh doanh va tinh hinh thuc hién ché do

chinh sach cho nguoi lao dong nam ...: Phuong huéng, myc ti€u, nhiém vu nam ...... : két qua to
chirc Hoi nghi nguoi lao ddng cac cép; Béo céo thuc hién Nghi quyét Hoi nghi nguoi lao dong
nam .... va viée thuce hién cac noi quy. quy ché ......: - bdo céo tiép thu giai trinh céc kién nghi cua
cac dorn Vi

2 Muc tiéu phén d4u hoan thanh ké hoach san xudt kinh doanh nim ..., véi mét sé chi
tiéu chu yéu nhu sau:

8 Tt A0 cumes 30 5 ssnmmens 561 k555 :

B) Nop ngin 88cht.ssmmssisi s smnmsns :

¢)Loinhuan:..................oeinnls i

d) Tién luong binh quan: ..................... dong/nguoi/thang;

3, NSy v ong 1A vee s iy o s s

4. Théng nhat ky két Thao udce lao dong tip thé nam... ( Hodc sira ddi, bd sung mot hoac
mdt sd ndi dung cia TULDTT nam....)

5. Két qua phiéu tin nhiém can bd quan 1y nam. ..

6. NOi dung khac ( néu co).

DPAIDIEN TAP THE NGUOI LAO PONG  NGUOI SU DUNG LAO PONG 5
(Ky tén, dong dau) (Ky tén, dong dau)



MaAu sé 05/PL1

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc ldp - Tu do - Hanh phuc

(Pong ddu treo)

PHIEU THAM DO TiN NHIEM CAN BQ QUAN LY

NAM......
Mirc do danh gia
TT Ho va tén Chire vu - Pon vi Tin nhiém | Tin nhiém | Tin n!liém
cao thap
1 Nguyén Vin A Giam doc
2 Nguyén Vin B Pho giam dbc

Ghi chii: - Phiéu tham do tin nhiém cdn bo quan Iy c6 thé ky hodic khong ky tén;

- Tin nhiém o mutc nao thi danh dau (x) vao 0 twong 1ng.
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Mau s6 06/PL1

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phuc

(Péng dau treo)

TONG HQP KET QUA THAM DO TiN NHIEM CAN BQ QUAN LY

.......

NAM...

Két qua phiéu tin nhiém ddi véi timg nguoi duoc Ban kiém phiéu téng hop nhu sau:

- Tong s6 phiéu phat ra:
- Téng sb phiéu thu vé:

- Tong s6 phiéu khong hop 1&:

- Két qua:
Két qua
Téng Tin nhiém cao Tin nhiém Tin nhiém thap
A 2 1A 0 > JA 0
| chire | %9, T 7 TS 16 % Tyl¢ %
TT | Ho va tén phiéu tren il thi tren
: vu 4 2 £ A g A 2 J
‘ hop So tong so So 5 Dhid So tong so
. e e e SO pnicu . K . K
16 phiéu | phiéu | phieu A phiéu | phiéu
: % thu ve X
thu vé hop 6 thu vé
hgp 1€ s hop 1¢
1 | Nguyén Giam
Vian A doc
2
Ban kiém phiéu Chii tri Hji nghi
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Mau sé 07/PL1

> iy [ o COC———

, ] BAO CAO

Keét qua to chirc Hoi nghi nguwoi lao dong nam 20.........
L. Thoi gian to chire:
1. Cap Phong ban, Cong truong, Phan xuong: tir ngay ...... dén ngay ...............
2. Cap Tong cong ty/Cong ty con, don vi truc thude Tap doan: tir ...... dén ...
I1. Cép tb chirc Hoi nghi NLD
1. Cép Cong truong, Phan xudng:
a) So luong Cong truong, Phan xuong to chuc:
b) S dai biéu tham gia/sd triéu tap:
2. Cap Tong cong ty/ Cong ty con, don vi truc thuoc TKV:
- S6 dai biéu tham gia/sé triéu tap:

[1I. Két qua san xuat kinh doanh, thuc hién ché dd chinh sach doi voi
NLD: (bao cao Hoi nghi NLLD cua don vi)

IV. Két qua thue hién dan chi:

1. Nhiing néi dung nguoi lao dong ban va quyet dinh tai Hoi nghi nguoi lao
dong theo quy dinh tai khoan 2, 4,5 Diéu 9 Quy ché thuc hién dan chil & co sé tai
TKV.

2. V/v lay y kién stra doi, bo sung hodc ban hanh méi Thoa udce lao dong tap
the, Noi quy lao dong

a) Phuong thire 14y y kién: thong qua (chit ky hozc biéu quyét).
b) Tong sb lao dong ctia don vi ........ nguoi.
¢) SO luong ngudi duoc lay y kién: ...

d) Sb nguoi tan thanh ndi dung ban du thao Thoa udc lao dong tap thé, Nbi
quy lao dong cua don vi: ... nguo.

Ti 18 W ... Y.

d)qS(‘) luong nguoi khong tan thanh ndi dung ban du thao Théa udc lao dong
tap theé, Noi quy lao dong cua don vi: ... nguot.

Tilé %: ... %.

d) Nhimng diéu khoan khong tén thanh: .

(Ghi r6 nhitng diéu khoan khéng tan thanh va ti 1é % khong tan thanh) -
3. Két qua bau Ban Thanh tra nhan dan nhiémky .........
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4. Két qua ldy phiéu tham do tin nhiém can bo quan ly cac cip.

V. Tong 50 y kién, kién nghi

1. Cép Cong truong, Phan xudng va tuong duong:

2. Cap Tong cong ty, cong ty con, don vi truc thude TKV:

3. 86 y kién, kién nghi don vi da giai quyét:

4. 86 y kién, kién nghi voi Tap doan (Néu cu thé cac kién nghi):

Mau sb 08/PL1
TAP DOAN CONG NGHIEP
THAN - KHOANG SAN VIET NAM
PON VI oo,
DANH SACH TRiCH NGANG DAI BIEU
DU HOI NGHI NGUOI LAO PONG CONG TY ME NAM 20..........
Nam sinh
A Chirc vu -
TT Ho va tén A pes . Ghi chu
Nam Nif Nghé nghiép Don vi
st Figes TLOEY s wamess LHERE s s nam 20 ... ...

THU TRUONG DON VI

(Ky tén, dong dédu)




Phu luc 2
(Ban hanh kém theo Quyét dinh sé: 466 /OD-TVD ngay 18/3/2024)

HUONG DAN TO CHUC
HOQI NGHI NGUOI LAO PONG CAP PHONG BAN,
CONG TRUONG, PHAN XUONG VA TUONG DUONG

1. Hinh thtec trién khai: |

Hoi nghi ngudi lao dong duoc 6 chire cung véi Hoi nghi tong két cong téc
san xuét kinh doanh hang nam cta don vi.

2. Chu tri Hoi nghi:

Ngudi dimg dau don vi va Chu tich Céng doan cling cap dong chi tri.

3. No1 dung:

a) Kiém diém tinh hinh thuc hién nghi quyét Hoi nghi ngudi lao dong

- Théng bao két qua san xudt kinh doanh ctia don vi;

- Banh gia trach nhiém cua don vi trong viéc thuc hién ché 6, chinh sach
d6i voi nguoi lao dong;

- Banh gia trach nhiém thuc hién cong viéc cua tap thé nguoi lao dong do
thu truong don vi giao; vai tro cua dai dién tap thé nguoi lao dong;

- Nhitng ton tai, han ché cua cac bén: (i) Trong viéc thuc hién chirc trach,
nhiém vu; (ii) Trong thuc hién ché do, chinh sach dbi voi ngudi lao dong.

b) Nhitng noi dung don vi cam két dam bao thuc hién cac quyén loi cho tap
thé nguoi lao dong trong nam ké hoach;

¢) Nhing yéu cau ctia don vi dbi voi tap thé ngudi lao dong, t6 chirc dai dién
ngudi lao dong trong nam ké hoach.

4. Piéu hanh hoi nghi

Hoi nghi duoc tién hanh theo cc bude chu yéu sau:

a) Khai mac (Chao co, hat Qudc ca, tuyén bd ly do, gi6i thiéu dai biéuy,
thong qua chuong trinh Ho1 nghi);

b) Chu tri cur thu ky ghi bién ban;

¢) Céc bén trinh bay bdo cdo do bén minh chuan bi theo céc ndi dung quy
dinh tai muc 3 cua Phu luc nay.

d) Trao doi, thao luan noi dung céc bao céo va cic vén dé dua ra tai hoi nghi;

d) Tham gia stra d6i, bo sung cac quy ché, quy dinh va céc ndi dung khac
theo hudng dan ctia don vi;

e) Bau dai biéu du hoi nghi cép trén (néu g0 );

f) Lay phiéu tham do tin nhiém lao dong quan ly (néu c6 quy dinh);

g) Khen thuong (néu co) va phéat dong phong trao thi dua;

h) Thong qua Nghi quyét hoi nghi;

i) Bé mac (Chao co, hat Quéc ca). 4
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Mau s6 01/PL2
CONG TY CO PHAN
THAN VANG DANH - VINACOMIN
PONVL: ., |
DANH SACH TRICH NGANG PAI BIEU |
DU HOI NGHI NGUOI LAO PONG CONG TY NAM 20..........
P Nam sinh y ,
TT Bl v #én e etheves | Ghi chi
a Nam Nir e Egaha
I | Paibiéu dwong nhién
1. |
I | Daibidu biu N )
i —
SO o) SO . . - nam20 ... ‘

THU TRUONG PON VI



Mau s6 02/PL2
CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lap - Tw do - Hanh phiic
s BGAY .. s thang ... ... nam
2.
(Pong ddu treo)
PHIEU THAM DO TiN NHIEM CAN BQ QUAN LY
NAM......
Mikc d§ danh gia
TT Ho va tén Chire vu - Pon vi Tin nhiém | Tin nhiém | Tin nhiém
cao thap
Nguyén Van A Quan doc
£ Nguyén Van B Phé quan ddc

Ghi chi: - Phiéu thdm do tin nhiém cdn bo quan 1y ¢é thé ky hodic khong ky tén;
- Tin nhiém ¢ mitc nao thi danh dau (x) vao é tuong ting.



39

Mau sd 03/PL2

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

....... ngay ...... thang ...... nam 20...

TONG HOP KET QUA THAM DO TiN NHIEM CAN BQ QUAN LY
NAM...

Két qua phiéu tin nhiém déi voi timg nguoi duge Ban kiém phiéu tdng hop nhu sau:
- Tong s6 phiéu phat ra:

- Tong sb phiéu thu vé:

- Tong s6 phiéu khong hop 1é:

= |

- Két qua:
Két qua
Téng | Tin nhiém cao Tin nhi¢m Tin nhiém thap
0 y 18 ¢ Ty 18 %
. | chie | % Ty 18 % T§ 1§ % Yl
TT | Ho va tén phiéu tren trén ton trén
. vu A 2 A A g A 2 A
: hop So | tongso | SO P So | tong so
. . A A A SO phleu . A . A
16 phiéu phiéu phiéu A phiéu phieu
¢ A thu vé .
thu vé hop I¢ thu vé
hop 1§ R hop 18
1 | Nguyén Quan
Van A doc
g ,
Chu tri Hoi nghi

Ban kiém phiéu



